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SCOPE AND CONTENT NOTE

The papers of Jarold A. Kieffer span the years 1953 to 1971. Dr. Kieffer served either officially
or in a consulting capacity with virtually every major administrative reform effort of the
Eisenhower administration and it is this work that is best documented in his papers. Arranged
alphabetically by subject, the Kieffer papers on deposit at the Eisenhower Library are
microfilmed copies of the original papers which remain in the personal possession of Dr. Kieffer.

During the Eisenhower administration, Dr. Kieffer served in a variety of positions, often holding
several concurrently. The most significant of these positions were held with the Commission on
Organization of the Executive Branch of the Government (Second Hoover Commission), the
President’s Advisory Committee on Government Organization (PACGO), and the Office of
Defense Mobilization.

While serving as an assistant to Arthur S. Flemming, Dr. Kieffer was in an excellent position to
observe the workings of both the intertwined nature of the functions of these groups. The Second
Hoover Commission materials cover a wide range of topics on nearly all aspects of government
operation. The manuals prepared by the Second Hoover Commission are included in the papers
and they show how the commission implemented its congressional directive to promote
economy and efficiency as well as improve service in all areas of the government. Similar in
both scope and content are the materials concerning PACGO, Whose purpose was to advise the
President with respect to changes in organization and activities of the Executive Branch of
government which would promote economy and efficiency. Dr. Kieffer's handwritten notes on
the PACGO meetings are included in these materials. Two other general subjects which are well-
documented in both the Second Hoover Commission materials and the PACGO materials are
civil defense and the establishment of the Career Executive Program for high-ranking civil
service positions.

The classified documents in this collection were all reviewed and declassified prior to opening
for research. The container list includes in brackets after the folder title the inclusive frame
numbers for each folder.
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1953-55
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1957
1957-58

1958

1958-59

1959-61

1959-63

BIOGRAPHICAL SKETCH

Born, Minneapolis, Minnesota

U.S. Army (South Pacific and Philippines

B.A., University of Minnesota

Ph.D., University of Minnesota

Staff Assistant to the Executive Secretary, ODM
Staff Secretary, ODM

Executive Secretary, Personnel Advisory Committee, and Executive Assistant
to the Director of Organization and Personnel, AEC

Executive Secretary, Borrowing Authority Review Board

Assistant to Arthur S. Flemming, member, Commission on Organization of
the Executive Branch of the Government (Second Hoover Commission)

Assistant to Arthur S. Flemming, member, President’s Advisory Committee
on Government Organization

Special Assistant to Director, ODM; and Assistant to Meyer Kestnbaum,
Special Assistant to the President for Hoover Commission Matters

Advisor to Meyer Kestnbaum on Hoover Commission Matters; and Deputy
Assistant to the Director (National Security Affairs), ODM

Advisor to President’s Advisory Committee on Career Executive Program
Assistant to Nelson A. Rockefeller

Consultant to the President’s Advisory Committee on Government
Organization; consultant, ODM; and Consultant, HEW

Assistant to the Secretary, HEW

Assistant to the Chairman of the President’s Committee on Government
Organization; Assistant to the Secretary of HEW for program analysis; and
Secretary, Board of Trustees of the National Cultural Center (now John F.
Kennedy Center for Performing Arts)

Lecturer on Government, American University



1961-63

1963-69

1965-67

1968-69

1969-

1970-71

1971

1972-75

1975

1975-76

1976-77

1977-

1978-

Executive Director, National Cultural Center
Associate Professor of Political Science, University of Oregon

Vice Chairman, Governor’s Planning Council on the Arts and Humanities,
State of Oregon

Chairman, Project 70's Task Force on State Government Reorganization, State
of Oregon

Director, Macalester Foundation for Higher Education, St. Paul, Minnesota
Director, Office of International Training, AID, Department of State

Consultant, Office of High Speed Ground Transportation, Department of
Transportation

Assistant Administrator for Population and Humanitarian Assistance, AlD,
Department of State

Adjutant Professor, International Relations, American University
Staff Director, President’s Panel on Biomedical Research
Deputy Commissioner, Social Security, HEW

Task Force Director, Commission on Administrative Review, U. S. House of
Representatives

Director, National Committee on Careers for Older Americans
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Box No. Reel No. Contents

1 1 ACHIEVEMENT OF EXCELLENCE JK Personal [0001-0166]
AGRICULTURE, DEPARTMENT OF - JK Personal [0167-0224]

AMERICAN BATTLE MONUMENTS COMMISSION JK Personal
[0225-0227]

AMERICAN LEGION JK PERSONAL [0228-0231]

DHEW--American Medical Association JK Personal [0232-0250]

Archives [0251-0253]

ARLINGTON MEMORIAL AMPHITHEATER COMMISSION JK
Personal [0254-0267

ARMY JK PERSONAL [0268-0276]
ATOMIC ENERGY COMMISSION JK Personal [0277-0367]
ATOMS FOR PEACE JK Personal [0368-0465]

AVIATION AND CIVIL AERONAUTICS POLICY - JK PERSONAL
[0466-0833]

Bascom-Van Dorn Project [0834-0848]
BIBLIOGRAPHY JK Personal [0849-1224]
BROWNLEE, JAMES FORBES JK Personal [1225-1240]

2 BUDGET AND ACCOUNTING MANUAL HOOVER COMMISSION
[0000-0437]

BROWNLEE, JAMES FORBES JK Personal [0438-0453] [Duplicates of
material in folder with same title on reel 1]

BUDGET AND ACCOUNTING JK Personal [0454-1263] [Folder title
appears after the material]



BUDGET, BUREAU OF - JK PERSONAL [1264-1319]

BUSINESS ENTERPRISES JK PERSONAL [1320-1910]

BUSINESS ENTERPRISES - JK Personal Book I1 - July 1956 - [0000-
0174]

BUSINESS ENTERPRISES MANUAL HOOVER COMMISSION
[0175-0954]

C [0955]
CIVIL DEFENSE (FCDA) #1 JK Personal [0956-1377]

CIVIL DEFENSE (FCDA) #2 JK Personal [1378-1510]

CIVIL DEFENSE (FCDA) #2 JK Personal (con’s) [0000-0375]
CIVIL DEFENSE #3 (1961) [0376-0467]
Civil Defense (Report) [0468-0688]

PACGO--Federal Civil Defense Admin. CP 32 RECOMMENDATIONS
ITEM ‘E’ VOL. Il Part | JK Personal [0689-1022]

CIVIL MILITARY AFFAIRS JK Personal [1023-1028]
Civil Rights JK Personal [1029-1069]

CLAIMS - INTERNATIONAL CLAIMS COMMISSION JK Personal
[1070-1083]

COAL MINES (SAFETY BOARD OF REVIEW) JK Personal [1084-
1096]

COAL RESEARCH & DEVELOPMENT COMM. JK PERSONAL
[1097-1104]

COAST GUARD JK Personal [1105-1108]
COMMERCE, DEPARTMENT OF - JK PERSONAL [1109-1174]

COMMITTEE MANAGEMENT PROGRAM JK Personal [1175-1229]



COMMUNITY MOBILIZATION FOR SMALL SHOPS JK Personal
[0000-0015]

COMPLIANCE AND INSPECTION ORG. JK Personal [0016-0032]
CONFLICT OF INTEREST JK Personal [0033-0159]

Congressional Relations [0160-0166]

Consumer Protection Agency [0167-0199]

CONTRACTING OUT JK Personal [0200-0240]

MANAGEMENT & OPERATING CONTRACTS JK PERSONAL
[0241-0259]

D [0260]
DEPARTMENT OF DEFENSE #3 July 1958 - JK Personal [0261-0441]

DEPARTMENT OF DEFENSE #2 late 1956 -- June 1958 PERSONAL-J.
Kieffer [0442-0587]

DEFENSE REORGANIZATION [0588-1112]
DEPARTMENT OF DEFENSE TO 8/56 HC & other #1 PERSONAL-J.
Kieffer [0000-0621]

DEFENSE, DEPARTMENT OF -- BUSINESS ORGANIZATION
MANUAL (H.C.) HOOVER COMMISSION [0622-0920]

DEFENSE, DEPT. OF (SUBCTE ON PERSONNEL) J. Kieffer Personal
[0921-1062]

DEFENSE MOBILIZATION, OFFICE OF - JK PERSONAL [1063-1508]

MOBILIZATION [0000-0239]

DEPOT UTILIZATION MANUAL HOOVER COMMISSION [0240-
0506]

PRO-FORMA 4/25/55 Summary of Conclusions and Recommendations
4/15/55 [0507-0554]



Interim Repts to Task Force on Subsistence by Depot Util. Subcomm.
2/55 [0555-0570]

DEPOT UTILIZATION - JK PERSONAL [0571-0693]

Disarmament [0694-0702]

DISTRICT OF COLUMBIA JK Personal [0703-0797]

E [0798]

ECONOMIC ADVISERS, COUNCIL OF - JK PERSONAL [0799-0812]

ECONOMICALLY DEPRESSED AREAS -- U.S. JK PERSONAL [0813-
0826]

EDUCATION [0827-0892]

Eisenhower Library [0893-0936]

EISENHOWER, MILTON - JK PERSONAL [0937-0941]
EMPLOYMENT SERVICES, U.S. JK PERSONAL [0942-0944]
ENERGY SUPPLIES JK PERSONAL [0945-0950]

ENVIRONMENTAL SCIENCES SERVICE ADMIN. --DEPT. OF
COMMERCE [0951-1006]

EXPORT-IMPORT BANK - JK PERSONAL [1007-1054]

F [0000]
FARM CREDIT ADMINISTRATION JK PERSONAL [0001-0004]
FARM PLACEMENT SERVICE JK PERSONAL [0005-0006]

FEDERAL DEPOSIT INSURANCE CORP. - JK PERSONAL [0007-
0012]

FEDERAL FACILITIES CORP. - JK PERSONAL [0013-0016]
FEDERAL MEDIATION AND CONCILIATION SERVICE - JK

PERSONAL [0017-0021]
FEDERAL POWER COMMISSION JK PERSONAL [0022-0043]



FEDERAL RESERVE SYSTEM JK PERSONAL [0044-0065]
Federal Savings & Loan Insurance Corporation [0066-0249]
Federal State Statistics [0250-0260]

[Federal-State Relations] INTERGOVERNMENTAL RELATIONS
COMMISSION JK PERSONAL [0261-0511]

Federal - State Relations PAYMENTS IN LIEU OF TAXES (IGR) JK
PERSONAL [0512-0643]

FEDERAL - STATE RELATIONS Joint Federal - State Action
Committee JK PERSONAL [0644-0755]

FEDERAL -STATE RELATIONS Advisory Commission on
Intergovernmental Relations JK Personal [0756-0924]

FED-STATE REL - Telephone Tax [0925-0959]

Federal Trade Commission JK Pers File [0960-1036]

FOOD AND CLOTHING MANUAL HOOVER COMMISSION [1037-
1627]

FOOD AND CLOTHING JK PERSONAL [0000-0096]
FOOD AND DRUG JK Personal [0097-0240]
FOOD FOR PEACE PROGRAM JK Personal [0241-0264]

FOREIGN AFFAIRS ORGANIZATION #4 January 1960 through JK
Personal [0265-0545]

FOREIGN AFFAIRS ORGANIZATION #3 January 1959 through
December 1957 JK Personal [0546-0999]

FOREIGN AFFAIRS ORGANIZATION BOOK II JK Personal [0000-
0562]

FOREIGN AFFAIRS ORGANIZATION #1 JK PERSONAL [0563-1303]



10

11

12

FOREIGN AFFAIRS ORGANIZATION (Natl. Policy Machinery Sen.
Jackson Study) JK Personal [1304-1379]

INFORMATION AGENCY Foreign Affairs Organ. JK Personal [1380-
1447]

FOREIGN AFFAIRS ORGANIZATION Overseas Broadcasting Report

JK Personal [1448-1458]

G [1459]

GENERAL ACCOUNTING OFFICE JK PERSONAL [1460-1516]
GENERAL SERVICES ADMINISTRATION JK PERSONAL [0000-
0154]

GOVERNMENT PRINTING OFFICE JK PERSONAL [0155-0156]

GRANTS ADMINISTRATION (Block Grants--Health) JK Personal
[0157-0198]

H [0199]

HEALTH-EDUCATION-WELFARE [0200]
FSA-DHEW ORANIZATION CHARTS [0201-0551]
HOOVER TYPE COMM. [0552-0626]

CITIZENS COMMITTEE FOR THE HOOVER REPORT JK
PERSONAL [0627-0789]

HOOVER COMMISSION GENERAL - BOOK 11 7/1/56 JK Personal
[0790-1221]

HOOVER COMMISSION #1 - JK PERSONAL [0000-0757]
HOOVER COMMISSION NOTES JK PERSONAL [0758-0889]

FINAL REPORT OF HOOVER COMMISSION J.K. PERSONAL
[0890-0895]

FINAL REPORT TO THE CONGRESS MANUAL HOOVER
COMMISSION [0896-0968]




13

14

HOUSING ACT [0969-1054]

HOUSING Urban Affairs Dept. JK PERSONAL [1055-1289]

I [0000]
Independent Agencies & Regulatory Commission 1960-#2 [0001-0441]

INDEPENDENT AGENCIES AND COMMISSIONS thru 1959 #1 - JK
PERSONAL [0442-0851]

INDIAN AFFAIRS JK Personal [0852-0893]

INSTITUTE OF INTER-AMERICAN AFFAIRS JK Personal [0894-
0919]

INTELLIGENCE JK Personal [0920-0975]

INTELLIGENCE ACTIVITIES MANUAL HOOVER COMMISSION
[0976-1106]

INTERIOR, DEPARTMENT OF - JK PERSONAL [1107-1161]

INTERNATIONAL FINANCE CORPORATION - JK PERSONAL
[1162-1164]

INTERSTATE COMMERCE COMM. JK PERSONAL [1165-1217]
J [1218]

Judicial Reform [1219-1220]

JUSTICE, DEPARTMENT OF - JK PERSONAL [1221-1244]

K [1245]

Kimball, Arthur JK-Personal [1246-1258]

L [1259]

Labor Dept. Reorganization [1260-1408]

LABOR, DEPARTMENT OF -JK PERSONAL [0000-0192]



15

16

17

LABOR, MANAGEMENT ACTIVITIES JK PERSONAL [0193-0298]

LOCAL SERVICES & PROCEDURES MANUAL HOOVER

COMMISSION [0299-0649]
LEGAL SERVICES PERSONAL JK [0650-1060]

LENDING AGENCIES (Book 1) JK PERSONAL [1061-1363]

LENDING AGENCIES (Book I) JK PERSONAL [0000-0663]

LENDING GUARANTEEING AND INSURANCE ACTIVITIES

MANUAL HOOVER COMMISSION [0664-1112]

LENDING AGENCIES--FEDERAL SAVINGS AND LOAN

INSURANCE CORPORATION JK PERSONAL [1113-1224]

LIQUIDATION AGENCY JK PERSONAL [1225-1229]
Mc [1230]
M [1231]

MANAGEMENT IMPROVEMENT - JK PERSONAL [1232-1233]

Manpower Problems [0000-0126]

Maritime Organization & Policy JK PERSONAL [0127-0226]
Meat Packing Industry JK Pers. File [0227-0674]

MEDICAL SERVICES Book I1 - JK Personal [0675-0809]
MEDICAL SERVICES PERSONAL JK [0810-1414]
METROPOLITAN AREAS AND URBAN AFFAIRS JK Personal
[0000-0245]

MINERAL JK PERSONAL [0246-0247]

MISCELLANEOUS - JK PERSONAL [0248-0353]



18

MITCHELL PAPER - JK PERSONAL [0354-0366]
N [0367]

NATIONAL FOREST RESERVATION COMMISSION JK Personal
[0368-0372]

NATIONAL GOALS COMMISSION JK Personal [0373-0376]
NATIONAL SECURITY COUNCIL JK Personal [0377-0586]
NATIONAL SECURITY TRAINING COM. JK PERS. [0587-0589]
NATURAL RESOURCES (DEPT. OF) JK Personal [0590-0712]

NATURAL RESOURCES (DEPT. OF) Corps of Engineers JK Personal
[0713-0720]

O [0721]
Oceanography or Marine Sciences [0722-0723]
OPERATIONS COORDINATING BD. JK PERSONAL [0724-0757]

OVERLAPPING RESPONSIBILITIES AMONG DEPARTMENTS AND
AGENCIES JK Personal [0758-0846]

OVERSEAS ECONOMIC ACTIVITIES JK PERSONAL [0847-0939]

OVERSEAS ECONOMIC OPERATIONS MANUAL HOOVER
COMMISSION [0940-1389]

P [0000]

Study Proposal Rockefeller Committee Proposal JK Personal 1970-71
[0001-0052]

PACGO - GENERAL Budget & Admin. - JK PERSONAL [0053-0341]

PACGO MEETING NOTES & AGENDA # 2 JK PERSONAL [0342-
0656]

PACGO MEETING NOTES #1 JK PERSONAL [0657-1083]

PANAMA CANAL - JK PERSONAL [1084-1099]



19

20

21

PAPERWORK MANAGEMENT JK PERSONAL [1100-1391]
PAPERWORK MANAGEMENT HOOVER COMMISSION (2) [0000-
0523] (There is no folder (1) with this title)

PERSONNEL MANAGEMENT Federal Staff College JK Personal
[0524-0548]

PERSONNEL AND CIVIL SERVICE - STATISTICAL MATERIALS JK
PERSONAL [0549-0874]

PERSONNEL TASK FORCE Emergency Appt. in Civil Service and
Papers relating thereto (Study) - JK Personal [0875-1033]

PERSONNEL TASK FORCE - Staff memos, Notes, Meetings, Agenda
JK Personal [1034-1667]

PERSONNEL & CIVIL SERVICE REPORT -- CSC Comment to Budget
on Personnel Report JK Pers [0000-0057]

PERSONNEL & CIVIL SERVICE REPORT --CSC Detailed Analysis of
Personnel Report JK Pers [0058-0253]

PERSONNEL & CIVIL SERVICE -- Budget Bureau analysis of
Personnel report JK Pers [0254-0469]

PERSONNEL MANAGEMENT - AEC ADVISORY COMMITT [0470-
0538]

PERSONNEL MANAGEMENT - OVERSEAS - JK PERSONAL [0539-
1040]

Federal Executive Service Proposal [1041-1604]
PERSONNEL MANAGEMENT - SENIOR CIVIL SERVICE From
10/8/56 - #2 [0000-0725]

PERSONNEL MANAGEMENT - SENIOR CIVIL SERVICE #1 JK
PERSONAL [0726-1160]

PERSONNEL MANAGEMENT (1961) #3 [1161-1281]



22

23

24

25

PERSONNEL MANAGEMENT #2 January 1956-12/1960 JK
PERSONAL [0000-0609]

Personal Management #1 1952-1955 JK PERSONAL [0610-1013]

PERSONNEL AND CIVIL SERVICE MANUAL HOOVER
COMMISSION (1) [1014-1414]

[PERSONNEL MATERIALS] [0000-0143] [consists largely of news
clippings and published materials]

PERSONNEL AND CIVIL SERVICE MANUAL HOOVER
COMMISSION (2) [0144-0571]

PHYSICALLY HANDICAPPED JK Personal [0572-0576]

POST OFFICE JK PERSONAL [0577-0759]

Poverty [0760-0813]

Presidency & Exec. Office #5 Pres. Kennedy 1/1961- [0814-1007]
FOLDER No. 4 [1008-1154]

PRESIDENCY AND EXECUTIVE OFFICE # 3 (thru Pres. Eisenhower
1/61) JK PERSONAL [0000-0336]

PRESIDENCY AND EXECUTIVE OFFICE #2 JK PERSONAL [0337-
0851]

PRESIDENCY AND EXECUTIVE OFFICE #1 JK PERSONAL [0852-

1424]

PRESIDENCY [0000-0083]

PRESIDENTIAL SUCCESSION [0084-0099]
PROCUREMENT REPORT - JK PERSONAL [0100-0102]
PROJECT EAST RIVER - JK PERSONAL [0103-0162]

PUBLIC WORKS JK Personal [0163-0282]
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Q [0283]
R [0284]
RADIOLOGICAL HEALTH JA Kieffer [0285-0301]

RANDALL COMMISSION - JK PERSONAL [0302-0308]

REAL PROPERTY MANUAL HOOVER COMMISSION [0309-0490]
REAL PROPERTY REPORT - JK PERSONAL [0491-0722]
RECONSTRUCTION FINANCE CORP. JK PERSONAL [0723-0733]
Recreation JK Pers [0734-0737]

REMOVAL OF PERSONAL PAPERS JA Kieffer [0738-0748]

REORGANIZATION ACT AND PROGRAM - JK PERSONAL [0749-
1006]

REORGANIZATION PLANS (APPROVED) - JK PERSONAL [1007-
1029]

FEDERAL SECURITY AGENCY 1953 Reorganization Plan 1 [1030-
1184]

1953 DEPARTMENT OF AGRICULTURE Reorganization Plan 2
[0000-0120]

1953 REORGANIZATION PLAN NO. 4 DEPARTMENT OF JUSTICE
[0121-0124]

1953 REORGANIZATION PLAN 3 Export-Import Bank [0125-0128]
1953 REORGANIZATION PLAN 6 [0129-0139]

1953 REORGANIZATION PLAN 7 & 8 Foreign Operations
Administration USIA [0140-0196]

1953 REORGANIZATION PLAN 9 Council of Economic Advisers
[0197-0217]

1953 REORGANIZATION PLAN 10 Civil Aeronautics Board [0218-
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28

0254]
Reorganization program (Eisenhower's Last Proposals) [0255-0621]

RUBBER PRODUCING FACILITIES DISPOSAL COMMISSION JK
PERSONAL [0622-0624]

JA Kieffer - REA File [0625-0692]
S [0693]

ST. LAWRENCE SEAWAY DEVELOPMENT CORP. J. Kieffer-
Personal [0694-0744]

SCHOOL LUNCH PROGRAM JK PERSONAL [0745-0750]
SCIENCE #2 From Kennedy 1961 - [0751-0813]

Scientific Research Thru Eisenhower #1 JK Personal [0814-1436]
[Organization of the Federal Government for Scientific Activities]
[0000-0388]

SCIENTIFIC RESEARCH MANUAL HOOVER COMMISSION [0389-
0799]

Scientific Exchange Comm. [0800-0811]

SECURITY-LOYALTY JK PERSONAL [0812-0877]

SELECTIVE SERVICE SYSTEM - JK Personal [0878-0884]

SMALL BUSINESS ADMINISTRATION - JK PERSONAL [0885-0936]
SPACE PROGRAMS JAK-PERSONAL [0937-1106]

SURPLUS PROPERTY MANUAL HOOVER COMMISSION (1)
[0000-0636]

SURPLUS PROPERTY MANUAL HOOVER COMMISSION (2) [0637-
1068]

SURPLUS PROPERTY - JK PERSONAL [1069-1243]
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30

T [1244]

TELECOMMUNICATIONS - STAFF PAPERS - JK PERSONAL [1245-
1264]

TELECOMMUNICATIONS POLICY & ORG. JK Personal [1265-1502]
TRANSPORT POLICY & ORGANIZATION 1960- File #3 JK Personal
[0000-0420]

TRANSPORT POLICY & ORGANIZATION (8/1958--12/1959) File #2
JK Personal [0421-0749]

TRANSPORT POLICY AND ORGANIZATION 1953-58 JK Personal
[0750-1250]

TRANSPORTATION MANUAL HOOVER COMMISSION [1251-1518]

TRANSPORTATION REPORT - JK PERSONAL [0000-0449]

TRAVEL AGENCY--CONSOLIDATED GOVERNMENT - JK
PERSONAL [0450-0451]

TREASURY, DEPARTMENT OF - JK PERSONAL [0452-0463]

U [0464]

V [0465]

VETERANS' ADMINISTRATION JK PERSONAL [0466-0533]
VETERANS ADM. -Bradley Commission JK - Personal File [0534-0579]
VETERANS BENEFITS JK PERSONAL [0580-0587]

The Vice Presidency [0588-0595]

J KIEFFER PERSONAL VISA OFFICE [0596-0598]

W [0599]

WATER RESOURCES POLICY & ORGANIZATION 1960- JK Personal
[0600-0647]

WATER RESOURCES POLICY AND ORGANIZATION 1953-1959 JK
Personal [0648-1071]



31

WATER RESOURCES POLICY - CABINET COMMITTEE (Staff
Papers) - JK PERSONAL [0000-0541]

WATER RESOURCES & POWER MANUAL HOOVER
COMMISSION [0542-0942]

WATER RESOURCES REPORT--JK PERSONAL [0943-1169]
XYZ [1170]
WHITE HOUSE PRESS RELEASES - JK PERSONAL [1171-1244]

DHEW--Youth Fitness JK Personal [1245-1246]
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